CYJEBHbIii JENAPTAMEHT ITPM BEPXOBHOM CY/IE
POCCHUICKOI ®EJEPALIAN

ITPUKA3
ot 28 nexadps 2016 r. N 252

Ob YTBEPXJIEHHNMU INOPAIKA
IMOJIAYM B APBUTPAKHBIE CYJIbl POCCUMCKOM ®EJIEPAIINN
JOKYMEHTOB
B DJIEKTPOHHOM ®OPME, B TOM UHCJIE B ®OPME
IQJIEKTPOHHOI'O JOKYMEHTA

B cootBerctBuM ¢ DenepanabHbIM 3aKOHOM OT 8 siHBaps 1998 r. N 7-®3 "O
Cynebnom npemnapramente npu BepxoBHom Cyne Poccuiickoit ®enepanuu", B
HEeIsX peau3alvi  TOJOXKEHUH ApOUTPaXKHOTO TMPOIECCYyaIbHOTO — KOJeKca
Poccuiickoit ®enepaunu, @enepanbHoro 3akoHa ot 24 utons 2002 r. N 96-@3 "O
BBEJICHUM B JielicTBHE ApOUTpa)XHOTO IpolleccyalbHOro kojekca Poccuiickoi
Oenepanun', GeaepanbHoro 3akoHa ot 23 utons 2016 r. N 220-®3 "O BHeceHUHU
M3MEHEHUNW B OTIEJBbHBIE 3aKOHOJArelbHble akThl Poccuiickon ®denepauuu B
YacTH MPUMEHEHHS DJIEKTPOHHBIX TJOKYMEHTOB B JCSTEIBLHOCTA OPTraHOB Cy1e0HOM
BJIACTH" NTPUKA3BIBAIO:

l. VYtBepmute u BBect B nevictBue ¢ | sHBapsa 2017 1. mpunaraembii
[Topsinok momaun B apOutpakuele cyasl Poccuiickoit denepanuu TOKyMEHTOB B
AIIEKTPOHHOM BUJIE, B TOM YHKCIIE B (POPME SIEKTPOHHOTO IOKYMEHTA.

2. KoHTponp 3a UCIOIHEHMEM HACTOSIIETO IPUKa3a BO3JIOKUTH Ha
3amectutens ['enepanpHoro nupektopa CyaeOHoOro jaenaprameHTa IpuU
Bepxosnom Cyne Poccutickoit @enepannu [lapmmna A.N.

I'eHepanbHBIN AUPEKTOP
A.BI'YCEB



YTBepKICH

npuka3zoM CyneOHOro JiernapraMmeHTa
npu BepxoBaom Cyne

Poccuiickon denepanuu

ot 28 nexadbps 2016 r. N 252

MOPSIIOK
MMOJAYMN B APBUTPAKHBIE CY/Ibl POCCUICKON ®EIEPALINN
JTOKYMEHTOB
B DJEKTPOHHOM BM/IE, B TOM YUCJIE B ®OPME
YJEKTPOHHOI'O JIOKYMEHTA

1. OBIIUE ITOJIOXEHUA

1.1. Tlopsgok mnomauu B apOuTpaxkneie cyasl Poccuiickoit deneparuu
JIOKYMEHTOB B JJICKTPOHHOM BHUJIE, B TOM uYucie B (opMe 3IEKTPOHHOTO
nokymeHTa (nanee - [lopsnok mojgaun 10KyMEHTOB) pa3padOTaH B COOTBETCTBUU C
MOJIOKEHUSIMA ~ ApPOUTPaXKHOTO  MpoIlecCyadbHOTOo  Kojaekca  Poccuiickoi
®enepanuu (ganee - AIIK P®), @enepanpHoro 3akoHa ot 24.07.2002 N 96-03 "O
BBEJICHUM B JielicTBHE ApOUTpa)KHOTO MpolieccyalbHOro Kojekca Poccuiickoit
Oenepannn’, PenepanpHoro 3akoHa oT 23.06.2016 N 220-®3 "O BHeceHuwu
W3MEHEHU B OTIEJbHBIE 3aKOHOJATENbHBIE akThl Poccuiickonn ®depepanuu B
YaCTU MPUMEHEHUS JIEKTPOHHBIX JOKYMEHTOB B JEATEILHOCTU OPraHOB CyACOHOM
Bractu" (manee - @DepepanbHbii  3akoH oT  23.06.2016 N 220-03),
peayCcMaTPUBAIOIIUMUA BO3MOKHOCTh TIO/Ia4U IOKYMEHTOB B DJICKTPOHHOM BUJIE,
B TOM uuciie B (GopMe 3JIEKTPOHHOTO TOKYMEHTa, MOJIMHUCAHHOTO SJIEKTPOHHOU
MOJMKCHIO, TTOCPEACTBOM 3arOIHEHUST (POPMBI, pa3MENIeHHON Ha O(UIIMAIBHOM
caiite cyna B MHOOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOM cetr "MHTepHeT".

1.2. B coorBerctBum ¢ uyacthto 7 crateu 4 AIIK P® (B penmakiuu
denepanpHOro 3akoHa ot 23.06.2016 N 220-D3) nckoBoe 3asBiICHUE, 3asBICHUE,
anoba, MpeACTaBiICHUE W MHBbIE JOKYMEHTBHl MOTYT OBITh TOJAHBI B CyJ Ha
OyMa)XHOM HOCHUTENIE WJIM B OJJICKTPOHHOM BHUJE, B TOM umclie B Gdopme
ANEKTPOHHOTO JOKYMEHTa, MOJMHCAHHOTO AJIEKTPOHHON MOAMMUCHIO B TOPSAKE,
YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickoit denepanuu, MNOCPEACTBOM
3amoJiHeHUsT  (opMbl, pasMenieHHOM Ha oQUUHUAIBHOM calTe cylna B
MH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHOM ceTH "MHTepHeT".

[Tonoxenuss AIIK PO, npegycMarpuBaromnye noaadyy B apOUTpaXHbIE CYIbI
Poccuiickoit denepanuu (ganee - Cyabl) JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE, B TOM
yucie B ¢GopMe DJIEKTPOHHOIO JOKYMEHTAa, TMOJMUCAHHOTO SJIEKTPOHHOU
MOAIKUCHI0 B TMOPSAAKE, YCTAHOBJIEHHOM 3aKOHOJATENBCTBOM Poccuiickoun
depnepanuu (ganee - JOKyMEHTHI B 3JIEKTPOHHOM BUJIE), TOCPEACTBOM 3aIMIOJTHEHUS
dbopmbl, pa3MemeHHOW Ha oduIHaIbHOM caiTe cyaa B WHOOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn "HHTepHer", peanu3yroTcsi MyTeM NpPUMEHEHUS
Hacrosiero [lopsinka mogaun 1OKyMEHTOB.

[logadya 3ampocoB, TPENJIOKEHW, 3asABICHUA WM kKaao0 B Cya B



cootBeTcTBUM ¢ DenepasbHbiM 3akoHOM OT 22.12.2008 N 262-®3 "O6
oOecrieyeHuu JOCTyna K HH(OpManmuu o AesITeNbHOCTH cylnoB B Poccuiickoit
Oenepanuu”, deaepanbHbiM 3akoHOM oT 02.05.2006 N 59-®3 "O mnopsake
paccMmoTtpenus obpameHuit rpaxaan Poccuiickont @eneparuu I[lopsakoM mogadu
JOKYMEHTOB HE PETYIUPYETCS.

[Togaya HOKYMEHTOB B B3JEKTPOHHOM BHJE, KOTOPBIE COAEPKAT CBEACHUS,
COCTAaBISIIOIIME TOCYJAapCTBEHHYIO TaiiHy, [lopsakom mnomaum OOKYMEHTOB HE
peryJupyeTcs.

1.3. B nmemax peamuszamuu Hacroswmero llopsaka nomadynm JOKyMEHTOB
UCIIOJIB3YIOTCS CIAEAYIOUIME OCHOBHBIC MOHSATHS:

AIIEKTPOHHBIN JTOKYMEHT - JOKYMEHT, CO3JJaHHBIA B AJIEKTPOHHOU opme Oe3
MPEABAPUTEILHOTO JOKYMEHTHUPOBAHUSI Ha OyMa)XHOM HOCHUTENE, MOAMUCAHHBIN
AJIEKTPOHHOM TOAIKUCHI0O B COOTBETCTBHM C 3aKOHOJATEILCTBOM PoccHiickoi
denepaunu;

ANIEKTPOHHBIH  00pa3  JOKyMeHTa (RJIEKTpOHHAs KOMMs  JIOKYMEHTA,
M3TOTOBJICHHOTO Ha OyMa)XHOM HOCUTEJIE) - TIEpEeBEICHHAS B DJICKTPOHHYIO (hOpMY
C TIOMOIIBID CPEACTB CKAaHUPOBAHUS KOMUA JOKYMEHTAa, HM3rOTOBJIEHHOTIO Ha
OyMa)XHOM HOCHUTeNe, 3aBepeHHass B cooTBercTBuUM C [lopsankoMm mojgayu
JIOKYMEHTOB IPOCTOM AIEKTPOHHOMN MOAIUCHIO W YCUJIEHHOMN
KBATU(PUITUPOBAHHON AJIEKTPOHHOMN MOMUCHIO;

ANEKTPOHHAsT  MOANHMCH - HUHPOpMauuMs B DIEKTPOHHOU  (dopwme,
MPUCOCANHEHHAs] K TOAMUCHIBAEMOMY JJEKTPOHHOMY JOKYMEHTY WM HWHBIM
oOpa3oM CBsi3aHHasT C HUM M TO3BOJIAIONIAS HMACHTU(UIMPOBATH JIUIIO,
MOAIUCABIIIEE YJIEKTPOHHBINA TOKYMEHT;

KJIIOY JICKTPOHHOM MOAMMUCHU - YHUKaIbHAs MOCIEI0BATEIIbHOCTh CUMBOJIOB,
npeaHa3HaueHHass JJIS CO3JIaHMs DJICKTPOHHOW moAmnucu. B kauecTBe Kiroua
MIPOCTOM IIEKTPOHHOM MOJMUCH UCTIOJIB3YETCs YUETHAs 3aMuCh (PU3NYECKOTO JTUIA
ECHA;

ECHA - dbenepanbHas rocynapcTBeHHas uHQpopManmonHas cucrema "Ennnas
cuctemMa  uAeHTU(UKAIMU W ayTeHTU(UKAIMU B UHEOPACTPYKTYpE,

o0ecrieunBaroIIeH UH()OPMAITMOHHO-TEXHOJIOTUYECKOe B3aMMO/ICICTBUE
HH(pOPMAITMOHHBIX CHCTEM, HCIIOJIb3YEMbIX JUISt pEeAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUILIMIAIBHBIX YCIYT B 3JIEKTPOHHOU (popme";

oOpaileHue B CyAd - JOKYMEHT, CO3JIaHHBIi B COOTBETCTBHUH C

npolieccyalbHbIM 3aKOHOATEIbCTBOM, HAIIPaBJICHHBIN B CY/;

JUI0, TOJA0IIee AOKYMEHTBl B CyJ - 3asBUTE]Ib WIM €r0 MPEICTABUTED,
M0JIb30BATENb JINYHOTO KAaOUHETA;

uH(popMaIMOHHAs cucTeMa - UHpopMalMoHHas cuctema "Moi apoutp";

JUYHBIA  KaOWHET - WH()OPMAUMOHHBIA pecypc, pa3MEUICHHBIM B
uHpopmarmorHoi cucreme "Moi apOouTp", mpenHa3HAYCHHBIA I peaTn3aluu
y4yacTHUKaMU CyAeOHOro Ipoliecca IpaBa Ha IoAadyy B CyAd JOKYMEHTOB B
AJIEKTPOHHOM BUJIE;

CUCTEMA aBTOMATH3alM¥  CYJONPOMU3BOACTBA - ABTOMAaTU3HPOBAHHAA
uHdopmarmonHas cucrema "Cymonpous3BOACTBO", MPOTPAMMHBIA KOMIUIEKC
"CynebHo-apOouTpakHoe JIEJIOMPON3BOACTBO", aBTOMATH3UPYIOIIHE



MPOIIECCYATHHYIO IESITETHOCTh CYJIOB.
2. YCJIOBUA ITIOOAAYN JOKYMEHTOB B 3JIEKTPOHHOM BUJIE
2.1. JInunablii KAOUHET

2.1.1. JoxyMmMeHThl TOJAIOTCS Yepe3 JMYHbIA KaOWHET, CO3/JaHHBIA B
uHbopMaImoHHOH cucteme "Moit apoutp".

2.1.2. JInuHbIi KaOUHET co3/1aeTcs Ha (pU3nMdecKoe JUI0, KOTOPHIM MOJAI0TCs
JIOKYMEHTBI B 3JIEKTPOHHOM BHJIE B CYA; IIPH MOAAa4Y€ JOKYMEHTOB MPEICTABUTEIEM
JUYHBIA KaOMHET CO3/JaeTcsl Ha MMsS MPEACTaBUTENs (lajee - MOJIb30BaTelNb,
M0JIb30BaTENb JIUYHOTO KaOuHeTa). Uepes TUUHBIA KaOMHET MPEACTaBUTEIIS MOTYT
OBITh TIOJAaHBl TOKYMEHTHI B OTHOIICHHHU OJHOTO U 0oJiee MPEACTaBISIEMbBIX HM
buzndeckux U (Win) IOPUIAYECKUX JIUII.

JIuuHplii KaOWMHET co3JaeTcsi B aBTOMATHUYECKOM  pPEXUME  IIyTeM
HOJITBEP>KJCHUS JIMYHBIX JAHHBIX (PU3MUYECKOTO JIMIA, B TOM YHCJE €ro (paMIIny,
MMEHU 1 0TYeCTBa (MIPU HAIUYHUN).

2.13. Jloctynm K JMYHOMY KaOMHETYy OCYILIECTBISIETCS IOCPEICTBOM
UACHTU(DUKAIIMM U ayTEeHTU(PUKAIUU C MCIOJIb30BAaHUEM YYETHOM 3allucu
¢busnueckoro nuia ECUA (ympoliiieHHO#, CTaHIapTHOM UK TIOITBEPKIACHHOM ).

2.1.4. Tlpu naeHTu(dUKAUU U ayTEHTU(PUKALNUU T0JIb30BATEIS MOCPEACTBOM
YOPOUIEHHOM, CTaHJAPTHOW MJIM MOJATBEPKACHHON YYETHOM 3anucu (pU3nYecKoro
muiia ECHUA Bo3MoOXkHa mofayda B CyJ1 3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB.

[Ipy wuaeHTHPUKALIMM U ayTeHTU(QUKALMK [OJb30BATENS IOCPEICTBOM
MOATBEPKIAECHHON yueTHOH 3amucu (usmdeckoro jmua ECUA Bo3MoxkHa moaada
ANEKTPOHHBIX  JIOKYMEHTOB, [MOAMNHCAHHBIX  3JEKTPOHHOM  MOAMHUCHIO B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickont denepanuu.

2.2. TpeGoBaHuUs K SJIEKTPOHHBIM 00pa3aM JTOKYMEHTOB

2.2.1. DnekTpoHHBIM 00pa3 JOKyMEHTa CO3/1a€TCi C TOMOIIBIO CPENICTB
CKaHUPOBAHUS.

CkaHupoBaHHUE TOKyMEHTAa Ha OYMa)XHOM HOCHTEJE JOKHO MPOU3BOAUTHCA
B mMacmtade 1:1 B uepHo-0enom b0 cepom mBete (kadectBo 200 - 300 Touek Ha
JIOKM), O0O0ecHeuyrnBarOlIeM COXPAaHEHHWE BCEX PEKBU3UTOB M ayTEHTUYHBIX
MPU3HAKOB MOJJIMHHOCTH, @ MUMEHHO: TIpaUyecKoll MOANMUCH JUla, Me4YaTH U
YIJ0BOr0 ITaMrna OyiaHka (MpyW HAJIWYWHU), CKAaHUPOBAHHME B PEXHUME IOJIHOU
[[BETOTIEPEaun  OCYIICCTBIACTCSA TPU HaIUYUA B JOKYMEHTE IIBETHBIX
rpaduueckux n300paxeHui IM00 BETHOTO TEKCTA, €CJIM 3TO UMEET 3HAUCHUE IS
paccMOTpeHus Jena.

2.2.2. @aiin IEKTPOHHOTO 00pa3a TOKyMEHTa JI0JbKeH ObITh B popmare PDF
(pekomMeHayeTCsl co37aBaTh JJICKTPOHHBIA 00pa3 JOKYMEHTa C BO3MOXKHOCTBIO
KOIHMPOBAHUS TEKCTA).

Pazmep daitna snexTporHHOr0 00pasza He N0JDKEH mpeBbimath 30 MO.

2.2.3. Kaxnplil OTAENbHBINA 3JIEKTPOHHBIM 00pa3 JOKyMEHTa JOHKEH OBIThH



npeicTaBieH B Buie oTAenbHoro (aina. HammenoBanue aiina AOIKHO
NO3BOJIATh MJACHTU(PUIMPOBATh IEKTPOHHBI 00pa3 JOKYMEHTa U KOJMYECTBO
aucToB B HeM (Hanpumep: Haknagnas 996 ot 15122016 1 n.pdf).

2.2.4. @aiinel U JaHHBIE, COAEPKAIIUECA B HUX, JOJIKHBI OBITH JOCTYITHBIMU
Uit paOOThl, HE JOJDKHBI OBITh 3alIMILEHbl OT KONUPOBAaHUS M Ie4aTu
JJIIEKTPOHHOTO  00pa3za, HE  JIOJDKHBl  COAEpX aTb  UHTEPAKTUBHBIE U
MYJbTUMEANMHBIE 3JIEMEHTBI, BHEIPEHHbIE CLEHapuUu Ha s3blke JavaScript uinum
JTOOBIX IPYTHX S3BIKAX MPOTPaMMHUPOBAHUSI.

2.2.5. DNeKTpoHHBI o0pa3 TOKyMEHTa 3aBEepsSETCS B COOTBETCTBHH C
[TopsakoM nmojtauym JOKYMEHTOB IIPOCTOM 3JIEKTPOHHOM MOJAINCHIO WM YCUIIEHHON
KBaJIM(DUIIUPOBAHHOM JEKTPOHHON MOAIHUCKIO.

2.3. TpeboBaHus K ANEKTPOHHBIM JOKYMEHTaM

2.3.1. DNEeKTPOHHBIN JOKYMEHT U3HAYAIbHO CO3/Ia€TCS B DJIEKTPOHHOU (opMme
0e3 nmpeABapUTEIbHOIO JOKYMEHTUPOBaHUS HAa OyMa>kHOM HOCHUTEIIE.

2.3.2. ®@aiin oOpamenuss B cyn jgoikeH ObiTh B (opmate PDF ¢
BO3MOKHOCTBIO KOITMPOBAHUS TEKCTA.

daitnbl TOKYMEHTOB, MIPUJIAraeMbIX K OOpallleHusIM B Cy/l, MPEACTABISIOTCS B
TOM (opmaTe, B KOTOPOM OHM IMOAMUCAHBI 3JIEKTPOHHOW moamnuchio. Ilpu sTom
(daiinpl  TOKYMEHTOB, NpPWJIAraéMblX K OOpameHusiM B CyJ, MOTYT OBITb
IIPEICTABIICHBI B CIEAYIOIUX (pOopMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mus HOKYMEHTOB C
TEKCTOBBIM COJICPKAHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - i 1DOoKyMeHTOB ¢ rpaduyecKum
COJIEp>KaHUEM.

Pasmep daitna s1eKTpoHHOTO TOKyMEHTA HE TOJKEH npeBbiath 30 MO.

2.3.3. Kaxnpiii OTACIBbHBIA JTOKYMEHT JOJDKEH OBITh IPEACTaBJIECH B BHUJC
OTZIEJIBHOTO daiina. HanmenoBanue daiina JOJIKHO MO3BOJIAATh
UJACHTUDUIIMPOBATh JTOKYMEHT U KOJMYECTBO JINCTOB B JIOKYMEHTE (Hampumep:
Haxnagnas 996 ot 15122016 1 n.pdf).

2.3.4. ®aiinel U JaHHBIE, COACPKAIIUECS B HUX, JOJDKHBI OBITH JOCTYITHBIMU
JUTst paOOTHI, HE TOJKHBI OBITH 3aIIUIIEHBI OT KOMUPOBAHUS U TIeYaTH, HE JOJIKHBI
collepKaThb HMHTEPAKTHBHBIE W MYJbTUMEIUWHBIE DJIEMEHTBI, BHEIPEHHBIC
CLIEHapHH Ha si3bIke JavaScript win Jo0bIX ApYruX A3bIKax MPOrpaMMUPOBAHUSL.

2.3.5. DAeKTpOHHBIH JOKYMEHT JOJKEH OBbITh TMOJINUCAaH YCUJICHHOMN
KBTM(PUIUPOBAHHON EKTPOHHON MOAMHKCHIO.

[lopsimok momauu JAOKYMEHTOB HE MpeayCMaTpUBAET MOAA4YM 3JIEKTPOHHBIX
JOKYMEHTOB, IOANMCAHHBIX IIPOCTOM DJIEKTPOHHOM IOAIMCHIO WM YCUJICHHOU
HEKBATM(PHUITUPOBAHHON AIIEKTPOHHOMN TOIIUCHIO.

DJEeKTPOHHBIE TMOAMKMCH, KOTOPHIMH TOJMUCAHBl OOpalieHus B Cyd U
mpuiaraéMble K HUM JOKYMEHTHI, JIOJDKHBI COOTBETCTBOBAaTH TPEOOBAHUSM
YCWICHHOW KBaTM(DUIIMPOBAHHON SJIEKTPOHHOW TMOJIMUCH, TPU HUX CO3JaHUU
noipkeH ucnoibzoBatbes popmar PKCS#7 (Public-Key Cryptography Standard#7,
obmee omnucanue crangapra PKCS#7, omyOnukoBanHoro B kauectBe RFC



(Request for Comments) c¢ HoOomepom 2315, poctymHO 1O —aapecy
http://tools.ietf.org/html/rfc2315) 6e3 BKItOUCHHS TOANMUCHIBAEMBIX JTaHHBIX.

DONeKTpoHHasi TOANMKUCH JIOJDKHA COJEPXKAThCcsl B OTAENbHOM  (haiine
(oTcoemuHEHHASI AJICKTPOHHAS TIOIIHCH).

[Ipy moamucaHuy JOKyMEHTa HECKOJBKUMH JIMIIAMH KaXKIas SJICKTPOHHAs
MIOJIITMCH JIOJDKHA COJIEPKATHCS B OTICIBHOM (aiie.

[Topsmok Mmomadu MOKYMEHTOB HE TPETyCMATPUBACT IMOJAYU AJICKTPOHHBIX
JIOKYMEHTOB, TOITUCAHHBIX MTPUCOCTNHEHHBIMH JJICKTPOHHBIMHU TIOITACSIMH.

2.3.6. DIJEKTPOHHBIN MOKYMEHT JOJDKEH OBITh TOMANMHUCAH D3JIEKTPOHHOM
MOJIITUCKIO JIMIIA, KOTOPOE yKa3aHO B TEKCTE AJIEKTPOHHOTO JOKYMEHTa Kak JIHIIO,
€ro MOAMKCaBIIee.

He nmomyckaercs mpencTtaBieHHe B Cyld DJIEKTPOHHBIX JOKYMEHTOB,
MONMMUCAHABIX JJICKTPOHHOW TOJMUCHIO JIMIA, KOTOPOE HE YKa3aHO B TEKCTE
AJIEKTPOHHOTO JIOKYMEHTA KaK JIMIIO, €T0 MOAMHICABIIIEE.

3. IOJJAUA JJOKYMEHTOB B DJIEKTPOHHOM BUJIE )
(3ATIOJTHEHUE ®OPMBI, PASMEILIEHHON HA O®UITMAJILHOM CAUTE
CVIA
B UIHOOPMAITMOHHO-TEJIEKOMMYHUKAITMOHHOI CETU
"MHTEPHET")

3.1. Obwmue TpeboBaHus

3.1.1. TpebGoBanusi k hopMe U COAEPNKAHUIO JOKYMEHTOB, IMOJABACMBIX B
coOTBETCTBHUH ¢ [lopsimkoM mogaym TOKyMEHTOB, OTPEACIAIOTCS MPOLECCyaTbHBIM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

JIOKyMEeHTBI TOJAIOTCA B CyJd IIyTeM HampaBJCHUS IOJIb30BaTEJIEM
COOTBETCTBYIOILLEr0 OOpallleHusl U MPUIaraéMbIX K HEMY JOKYMEHTOB.

JIOKyMEHTBI, HaIlpaBJIsIEMbIE MTOJIH30BATENIEM B CBSI3U C BHIHECEHHBIMU CyJIaMU
oTpeJieieHUsIMU 00 OCTaBlieHWH 0€3 JIBIKEHUSI KCKOBOTO 3asiBJICHUS (3asBIICHUS),
aneJUIAIMOHHOMN JKajJo0bl, KaCCAIIMOHHOMN >KajoObl, JPYTUMHU OIpPEACIICHUsIMH, a
TaK)X€ JOKYMEHTBHI, HAMpaBlIIeMble MO WHUIMATHUBE TOJH30BATENsI B KaueCTBE
JIOTIOJTHEHUSI K paHee HaNpaBJICHHBIM JOKYMEHTAaM, NPEICTaBIAIOTCS B BHIIEC
NPWIOKEHUH K COOTBETCTBYIOIEMY 3asBJICHUIO (XOAaTailcTBy) JnubO K
COIMPOBOJUTEILHOMY IMHCHEMY, B KOTOPOM JIOJDKHO OBITh yKa3aHO, B YaCTHOCTH,
keMm, komy (¢ ykazanueM @.M.O. cynpu) U B CBA3U C uyeM (YKa3bIBAIOTCS HOMEP
nena, PpPEKBU3UTHI CyJIeOHOTO aKTa, KOTOPbIM HMCTPEOOBAaHbI JOKYMEHTHI)
HATPAaBIISIOTCS JOKYMEHTHI.

3.1.2. Tlpu mOATOTOBKE K HANpPaBICHUIO JOKYMEHTOB B JICKTPOHHOM BHJIE B
CyJZl TIOJIb30BaTEJIEeM JIMYHOTO KaOWHeTa 3amojHseTcs (opma, pa3MelieHHas Ha
opuIManbHOM caiiTe cyga B WH(DOPMAIMOHHO-TEIEKOMMYHUKAIITMOHHONW CETH
"Untepnet":

1) BBomuTCS HOMED Jiena (€l MPOU3BOACTBO 10 JICITY BO30YKIEHO):

MpU 1Mojiaue B apOUTPaXKHBIA Cy1 TEPBOM MHCTAHIIMM OT3hIBA HA HCKOBOE
3asiBJICHUE (3asBJICHUE), BCTPEUHOTO MCKA, 3asBJICHUS O BCTYIUICHHUH B JI€JI0, HHOTO



3asBIICHUs (XOAaTalCTBa) MOJb30BATEIb BBOJAUT HOMED JIeJla, PACCMAaTPUBAEMOTO C
€ro y4acTHEM;

Opy TMojaue aneJUIIMOHHON *Kano0bl, OT3hIBA HA ANEJUIALMOHHYIO Kalooy,
KAaCcCAIlMOHHOM ano0bl, OT3bIBA Ha KACCAIIMOHHYIO >Kajoly, 3asBICHUS O
nepecMoTpe  CyneOHOro akTa IO HOBbIM WJIM  BHOBb  OTKPBIBIIMMCS
00CTOSITEILCTBAM, OT3bIBA HA 3asIBJICHUE O MEPECMOTPE CyA€OHOT0 aKTa MO0 HOBBIM
WIM BHOBb OTKPBIBIIUMCS  OOCTOSITENBCTBAM, 3asBIICHUS  (XOJaTalcTBa)
MOJIb30BaTeNIb BBOJUT HOMEp Jiejla, MO KOTOPOMY IMPHUHSIT COOTBETCTBEHHO
oOXallyeMblid CyleOHBI aKT WIM CyAeOHBIM akT, O TepecMOTpe KOTOpPOTO
XOJATalCTBYET 3asBUTEIIb;

MIpU MOJaye 3asBJICHUSI O MPUCYKJICHUU KOMIICHCALUU 32 HApylIEHUE MpaBa
Ha CyJOIPOM3BOACTBO B Pa3yMHbI CPOK WJIM TpaBa Ha UCIOJIHEHUE CYyJAeOHOTO
aKkTa B pa3yMHBIM CpOK TMOJh30BaTeib BBOJUT HOMEp Jiejla, B CBSI3U C
PacCMOTPEHHEM KOTOPOTO OH 00paIIaeTcsi C COOTBETCTBYIOIIUM 3asiBJICHUEM;

2) yka3biBaeTcsa HHpOpMalusg O 3asBHUTENE, 00 Y4YaCTHUKAX CyAeOHOro
npoiiecca (MaHHas HMHPOpPMALUS YKa3bIBaeTCS TaKKE B TEKCTE IOJaBAEMOTO
oOparlieHusi), B TOM 4YHCJIE:

€CIM YYaCTHUKOM CyJIeOHOTO Tpoliecca SBISETCS IOPUAMYECKOE JIHIIO,
YKa3bIBalOTCS €ro MnojiHoe HauMeHoBaHue, MHH, OCHOBHON rocyaapCTBEHHbIN
peructpanuonubiii Homep (OI'PH) (nmpu orcyrctBum y Hero MHH yka3zbiBaercs
ero OI'PH), anpec mecta HaxoxjeHHs (C 0Osi3aTE€bHBIM YKa3aHHEM IMOYTOBOTO
uHaekca). Ecnu uctuamu (3asBUTENSIMHU), OTBETUYMKAMU (3aMHTEPECOBAHHBIMU
JUIIaMH) BBICTYNAIOT HECKOJIBKO JIMI[, YKa3bIBA€TCA MH(OpMAIUS O KaXKIOM M3
Hux. FEciau  yyacTHUKOM cyneOHOro nmporecca  SIBISETCS  HMHOCTPAHHOE
opunueckoe o, Tpedosanue 00 ykazanuu MHH u OI'PH He npumensiercs;

€CIM YYaCTHHUKOM CyJeOHOro mpouecca sBisieTcs (undyeckoe JHIO,
YKa3bIBAIOTCS €ro (pamuiins, uMmsi, OTYECTBO (MPU €ro HAIMYWU), JaTa U MECTO
POKJIEHUs, aipec perucTpanuu (GU3NIecKoro jauia (¢ 00s3aTeNbHBIM YKa3aHUEM
nouroBoro wuHuekca), MHH (mpu ero Hamuuum), sBISETCS JIM TOJIH30BATEIb
WHIMBUAYAJIbHBIM MpeanpUHUMATENIEM (o WHJIUBUAYAJIbHBIX
npeanpunumareneit  ykazanme WMHH wu OI'PHUIT o6s3arensHo, Takxke
yKa3bIBaeTCs ajpec (PAKTUYECKOTO TMPOKUBAHWA), HAIWYUE JTOBEPEHHOCTH,
BBIJJAHHOM JIMIIOM, OT MMEHU KOTOPOTO MOAAOTCS NOKYMEHThI. Eciu uctuamu
(3asBUTENSAIMM), OTBETYMKAMHU (3aMHTEPECOBAHHBIMHM  JIMIIAMH)  BBICTYIAIOT
HECKOJIBKO JIMII, YKa3bIBaeTCs UH(pOpMAIUs O KaKJIOM U3 HUX. ECiu ydyacTHHUKOM
CyneOHOro mpoliecca SIBJISIETCS MHOCTpaHHOE (hU3UYECKOEe JIMIo, TpeboBaHUE 00
ykazannu MHH n OI'PHUII e npumensercs;

€CJIM YYaCTHUKOM CyJIeOHOro rmpolecca sIBIseTCS MyOJUYHO-IIPaBOBOE
oOpazoBanue, ykassiBaeTcsi UHH u OI'PH oprana rocynapcTBEHHOM BIacTH WM
OpraHa MECTHOTO CaMOYMpAaBJIEHUS, B JIUIE KOTOPOTO, MO MHEHUIO 3asABUTENS,
BBICTYIIAET IMyOJINYHO-IIPABOBOE OOPA30BAHUE;

€CJIM YYaCTHUKOM CYAEOHOTO Tpoliecca sSBIsSETCs JOHKHOCTHOE JIUII0 OpraHa
roCyJJapCTBEHHOM BIACTW WJIM OpraHa MECTHOTO CaMOYMNpPAaBJIEHUS, YKa3bIBAECTCS
MHH wu OI'PH oprana rocynapCTBEHHOW BJIacTH WM OpraHa MECTHOTO
CaMOYyNpaBJEHUsA, B KOTOPOM 3TO JAOJKHOCTHOE JIMIO OCYIIECTBISIET CBOIO



npo(hecCHOHANBHYIO CITYKEOHYIO IeATEIbHOCTB;

€CIM YYaCTHUKOM CyJIeOHOro mpolecca SBIsSEeTCS BOMCKOBas 4acTh, HE
ABISIIOIIAACS  opuauueckuMm  gunoM,  ykaseiBaetcs MHH u OI'PH
COOTBETCTBYIOIIETO (peAepalbHOTO OpraHa MCIOJHUTEIHLHON BJIACTH, B KOTOPOM
dbenepabHBIM 3aKOHOM MTPETYCMOTPEHA BOCHHAS CITyK0a;

€CIM YYaCTHUKOM CyJIeOHOro mpolecca SBISETCS OpraH, HE HWMEIOLUN
cTaTyca IOPUAMYECKOro JIUIA, HAaJIeTEHHBIN (eepaibHbIM 3aKOHOM OTEIbHBIMU
rOCYJIapCTBEHHBIMU WJIM WHBIMU MYyOJIUYHBIMU TOJHOMOYHUSMH U CO3JaHHBIN Ha
OCHOBAaHMM (perepanbHOr0 3aKOHa WJIM pemeHuss (eaepalibHOro opraHa
rocygapctBeHHoi Biacth, ykaswsiBaeTcss UHH um OI'PH ¢enepanbHOro oprasa,
00eCneunBarOIIEro NEATEIBHOCTD IIOJIb30BATENS (mubo OTBETYMKA,
3aMHTEPECOBAHHOIO JIUIIA);

€CIM  YYaCTHHKOM CyneOHOro mporecca SIBISIETCA — IMOApa3/eieHHe
[lentpanbHoro 6anka Poccuiickoit deaeparnuu (banka Poccun), He siBistomieecs
opuaudeckuM  JuiomM, ykaseiaercss MHH u OI'PH  IlentpanbHoro Oanka
Poccuiickon ®@enepanuy;

€CIM YYaCTHUKOM CyJeOHOro mpolecca SBISETCS OpraH, HE HMEIOUUN
craryca  IOPUAMYECKOrO0  JIMIA,  HAJACJIEHHBIA  3aKOHOM  OTIEJIbHBIMU
rOoCyJapCTBEHHBIMU WJIM WHBIMH ITYOJIMYHBIMU TOJIHOMOYUSIMU M CO3/IaHHBIA Ha
OCHOBAaHMM pEIICHUs OpraHa TroCyJapCTBEHHOHM BiacTu cyObekTa Poccuiickoit
®enepanuu, ykaszsiBaetcs VMHH m OI'PH BbIcIIero MCnoJIHATENBHOTO OpraHa
roCyJ1IapCTBEHHOM BIACTU COOTBETCTBYIOIIEro cyonhekTa Poccutiickoit @eaepanuu;

€CIM YYaCTHHKOM CyAeOHOro mpolecca sBISETCSs OpraH (Hampumep,
aMUHUCTPATUBHAsI KOMHUCCHUS), HE HMMEIOLIMN CTaTyca HOPHIAWYECKOro JIUIa,
HAJICJICHHBIA 3aKOHOM OTJEJIbHBIMU IMOJHOMOYMSMH IO PEHICHUI0 BOIIPOCOB
MECTHOTO  3HAQUEHHS, TOCYJapCTBEHHbIMHU  WJM  UHBIMH  ITyOJUYHBIMU
[IOJJHOMOYMSIMUA M CO3JaHHBIM Ha OCHOBAaHWM PELIEHUS OpraHa MECTHOTO
camoynpasieHusa, ykaspiBaercs MHH u OI'PH wMecTtHOW aaMuUHHCTpanuu
(MCTIOTHUTEHHO-PACTIOPATUTETHHOTO opraHa COOTBETCTBYIOILIETO
MYHHUITUTIATTFHOTO 00pa30oBaHusl);

3) yka3bIBalOTCsi HOMepa TenedoHOB (MOOWIBHBIN, CTAIIMOHAPHBIN), HOMEpa
dakcoB (IMpu HaAIWYUM), agpeca dDJIEKTPOHHOW MOYTHI W Jpyrue TpeOyembie
CBEJICHUS;

4) yka3pIBaeTcs aapecar oOpanieHus:

MpU nojaye B apOUTPaKHBIA CYJl MEPBOM WHCTAHIIMM HMCKOBOTO 3asBIICHUS
(3asBJICHHA), OT3bIBA HA MCKOBOE 3asiBJIEHUE (3asBJICHUE), BCTPEYHOIO MHCKa,
3asiBJI€HUS] O BCTYIUIEHMH B JI€J0, MHOTO 3asiBIEHUS (XO0JaTaiicTBa) B KAaYECTBE
azpecara IMOJb30BaTEIb YKa3bIBAET apOUTpakHbIM cya cyObekTta Poccuiickoit
®depneparuy, B KOTOPBIM HampaBiseTCsl COOTBETCTBYIoliee oOparieHue. Eciau
JOKYMEHTBl TOAAIOTCS MO JejiaM, OTHocsAmuMmcs K mnoacyaHoctu Cyna 1o
WMHTEJJIEKTYallbHBIM TIpaBaM, B Ka4eCTBE ajpecaTa IMoJb30BaTelb yka3biBaeT Cyn
M0 MHTEJUIEKTYaJIbHbBIM [IPaBaM;

npyu  Tojadye B apOUTPaXHBI  Cyd  aneJUIAIUOHHON  WHCTaHIIUU
ameJUIAIIMOHHON JKaloObl B KAdeCcTBE ajpecara I0JIb30BATEIh YKa3bIBAeT
apOUTpaXHBIN Cy/I, MPUHABIINA 00KATyEMbIN Cy/I€OHBIN aKT B IEPBON MHCTAHITUH



(wactp 2 ctarem 257, crathsa 272 AIIK P®). [Ipu momaue B apOUTpaxHBIA CyA
aneJUIALIMOHHON MHCTAHIIMM OT3bIBA HA aleJUIIIMOHHYIO KanoOy, 3asBIICHHS
(xomartaiicTBa) B KauecTBe ajpecara IMOJIb30BaTelb YKa3bIBa€T COOTBETCTBYIOIIUN
apOUTpaXHBIN aneJUISIIIMOHHBIN CY/I;

npu nojade B apOUTPaKHBIA CyJl KaCCallMOHHOW MHCTAHIMU KacCAllMOHHOMN
*KanoObl B KadyecTBE ajpecara IO0JIb30BaTENIb YKAa3bIBAaET apOUTPakHbIA CYI,
NPUHSABIIUN 00XalTyeMblil CyJqeOHBbIM aKT B MEpBOM MHCTAHIMM (4acTh | craTbu
275 AIIK P®), B xauecTBe aJpecara KacCallMOHHOM >kajloObl Ha CyneOHBIA aKT
Cyna 1mo MHTEIUIEKTyalbHBIM IpaBaM, NPHUHATHIA UM B KadyeCTBE CyAa IMEpPBOM
WHCTaHIMH, T0Jb30BaTelb yKa3biBaeT Cy/l O MHTEJUIEKTYaJIbHBIM MpaBaM (4acTb
1.1 cratbu 284 AIIK P®). Ilpu nomaue kanoObl Ha ONpeaeaecHue apOuTPaKHOTO
cyna kaccanmoHHoW uHcTaHiuu (ctathsa 291 AIIK P®) B kauectBe ajpecara
YKa3bIBAETCSl apOUTPaKHBIN CyJ KacCAI[MOHHOM WHCTaHIMU (apOUTpakHBIN Cyn
okpyra uian CyJ 1Mo MHTEIUIEKTyalbHbIM IIpaBaM), BBIHECIINI COOTBETCTBYIOIICE
onpenenenue. [lpu mnomaue B apOUTpaxHBIA CyJ KacCallMOHHOM WHCTaHIUU
OT3bIBa Ha KaCCAllMOHHYIO KaJlo0y, 3asBJICHUS (X0/1aTaliCTBa) B KAUECTBE aJpecara
I0JIb30BaTENb YKa3bIBAE€T COOTBETCTBYIOIINN apOUTpakHbI cya okpyra wiu Cyn
10 MHTEJJIEKTyaJIbHBIM ITPaBaM;

IpU NoJIaye 3asiBICHUS O MEPECMOTPE Cy1€OHOr0 aKTa MO HOBBIM MJIM BHOBb
OTKPBIBIIMMCS OOCTOSITENIbCTBAM B KauecTBE ajpecaTra IOJb30BaTENb YKa3bIBAaeT
apOUTpaXHbIU CyJl NEPBOIl MHCTAHIMH, IPUHSABIIUN COOTBETCTBYIOIIUI Cy1€OHBII
akT. Ecnu cyeOHbIi akT nepBol MHCTAHIIMK ObLIT U3MEHEH CYA0M anesuIsIIIuOHHON
WHCTAaHUIUU WM CYJOM KacCallMOHHOM HWHCTaHIMU JHUOO CYJOM BBIIIECTOSIIEH
WHCTAaHUMU TPUHAT HOBBIM CyA€OHBIA aKT, B KadeCTBE ajJpecaTa IOJIb30BaTElb
yKa3bIBaeT apOUTPaKHBIA CyJ, KOTOPhIM U3MEHWJI WU MPHUHSI HOBBIA CyAEOHBIN
akt no gneny (crates 310 AIIK P®). Ilpu momavye oT3bIBa Ha 3adBICHHUE O
IepecMOTpe CyIeOHOro akTa IO HOBBIM MM BHOBb  OTKPBIBLIIUMCS
00CTOATENHCTBAM B KAauecTBE ajpecaTa IOJb30BaTeNlb YKa3bIBA€T apOUTPaKHBIH
CyI, pacCMaTpHUBAIOIINH 3asBJICHUE O MEPECMOTPE CyIeOHOr0 aKTa MO HOBBIM WM
BHOBB OTKPBIBIIMUMCS 00CTOSITEIbCTBAM;

IIpU [T0Za4e 3asBICHUS O NPUCYKICHUM KOMIICHCALMU 3a HApPYyLICHUE MpaBa
Ha CYAOIPOU3BOJCTBO B Pa3yMHBbIN CPOK WJIM MpaBa Ha WCIIOJHEHUE CyAeOHOTro
aKkTa B pa3syMHBIM CpOK B KaueCcTBE aJpecara II0JIb30BaTelb YKa3blBaeT
apOUTpaKHBIN CyJ, NpUHABIINK penieHue (dacth 1 crateu 222.2 ATIK POD);

5) BbIOMpaeTcs BHUA OOpallleHUs B CyJ, YKa3bIBalOTCS €ro PEKBU3UTHI U
3arpy»KaroTcs (pailyibl M01aBa€MbIX JOKYMEHTOB.

3.1.3. K oOpaieHuto B cyJ, MogaBaeMoMy IpEICTABUTEIEM, JOHKEH OBbITh
MPUIOKEH TOKYMEHT, MOATBEP>KAAIOIINA TOJTHOMOYHSI MIPEACTaBUTENS (CTaThs 62
AIIK PO).

JIOBEpEHHOCTh  MPEACTABISIETCS B BUAE  JJIEKTPOHHOIO  JOKYMEHTA,
MOAMMCAHHOTO  YCWJICHHOW KBATH(UIIMPOBAHHOW AJICKTPOHHOW  TOJIMUCHIO
OpeICTaBIsIeMOro JMla, JUOO B BHJIE DJIEKTPOHHOTO o00pa3a JOKYMEHTa,
3aBEPEHHOTO0  YCHUJICHHOW  KBAJIM(DUIIMPOBAHHOW  AJIEKTPOHHON  TMOJAMHUCHIO
OpECTaBIsIEeMOro JIMIa, JHUOO 53JIEKTPOHHOTO 00pa3a, 3aBEpEeHHOr0 MPOCTOM
AJIEKTPOHHON TOMAMUCHI0 WM YCUJIEHHOM KBaJIM(DHUIIMPOBAHHON AIIEKTPOHHOMN
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MOAMKCHIO JINIIA, MTOJAIOIIETO JOKYMEHTHI.

Opnep Ha WCIONHEHHWE TMOPYYCHHUs, BBIIABACMbI COOTBETCTBYIOIIUM
aJIBOKaTCKMM 00pa30BaHHWEM, MPEICTABISICTCS] B BHUIE JIIEKTPOHHOTO oOpasza
JIOKYMEHTa, 3aBEPEHHOTO YCWJICHHOW KBAIM(UIIMPOBAHHON  AJICKTPOHHOU
MOJITUCHIO JOJHDKHOCTHOTO JIWIIA, BBIIABIIETO OpAep JIMOO 3aBEPEHHOTO MPOCTOMH
DJIGKTPOHHON TIOJNUCHI0 WM YCWJICHHOW KBaTM(PHUIIMPOBAHHON DIICKTPOHHOMN
MIOJIITUCKIO JIMIIA, TIOJTAIOIIETO TOKYMEHTHI.

Ecnu obparmienue B cya B COOTBETCTBHH C 3aKOHOJATENbCTBOM U [lopsiaxom
nojayv JIOKYMEHTOB JIOJDKHO OBITh MOJNHUCAHO (3aBEpPEHO) YCUJICHHOMU
KBATH(UITUPOBAHHON AJICKTPOHHOMN MOJIUCHIO, TIPH TI0/IaYe TAKOTO OOpaIieHus B
JIEKTPOHHOM BHJE€ K HEMYy NPHUKJIAABIBACTCS JIOBEPEHHOCTh, MOAMKMCAHHAS
(3aBepeHHast) YCHJIEHHOW  KBaTU(UIIMPOBAHHOW  AJICKTPOHHOW  TOJIHUCHIO
MPECTaBISIEMOrO JIMIIA.

3.2. [logaya TOKYMEHTOB B paMKaXx CyJOIPOU3BOJICTBA
B apOUTPAXKHBIX Cy/lax (B COOTBETCTBUHU C ApOUTPaKHBIM
npoleccyanbHbIM KojiekcoM Poccuiickoii deneparivin)

3.2.1. OOGpamienrie B Cyl U NpujaraeéMmbleé K HEMY JOKYMEHThI MOTYT OBITh
MOoAaHbl B CyJ B BHUJE AJIEKTPOHHBIX JTOKYMEHTOB, MOJINHMCAHHBIX YCHUJICHHOU
KBATM(PUIUPOBAHHONW 3JEKTPOHHOW MOJMUCHIO JIMIA, MOJAIOMIEr0 JOKYMEHTHI
(3asBUTENII WIM €ro MpeAcTaBUTENsl), JUOO B BUAE BJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX MPOCTOM JJIEKTPOHHOM TMOJIKCHI0 WM YCHICHHOU
KBATM(PUIUPOBAHHON JEKTPOHHOM MOJAINUCHIO JIUIIA, TOAAIOIIET0 JOKYMEHTBHI.

3.2.2. YcuneHHON KBAIU(PUIMPOBAHHOU 3JIEKTPOHHOM MOAMUCHIO JOJIKHBI
OBITH MOJIMUCAHBI OOpAIICHUS B CY/I:

3asiBIeHUE 00 oOecrieueHuu aoka3arenbcTB (ctaThs 72 AIIK PO);

3asBieHue 00 obOecrieueHuu ucka (cratbs 92 AIIK PO);

3asBJIeHUE 00 OOECNedYeHHH HUMYIIECTBEHHBIX HMHTepecoB (cratha 99 AIIK
PD);

3asBjIeHUEe 00 oOecrieueHur UCToaHeHus cyneOHoro akrta (cratesa 100 AIIK
PD);

XOJIaTaliCTBO O MPUOCTAHOBJIEHUU UCIIOJHEHHUS PEUIECHUS OCYJapCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYIIPaBJIEHUsI, HHOTO OpraHa, JOJKHOCTHOTO JIHIla
(ctatbs 199 AIIK P®D);

XO0JIaTaliCTBO O TMPUOCTAHOBJICHUM HCIIOJIHEHUSI CYJEOHBIX aKTOB (CTaThbu
265.1, 283 AIIK PD);

UCKOBOE 3asBJCHHUE, 3asBJICHUE, aleUIIIMOHHAs >Kajloba, KaccalMOHHAas
Kajmoba, comepkalire XoAaTalCTBO O MPUHATUU 00ECTICUUTENBHBIX MEp (CTaThu
125, 260, 265.1, 277, 283 AIIK P®).

Jlanubie oOpareHusl MOJAIOTCA B CyA B BHUJE DJICKTPOHHOTO JOKYMEHTA,
MOMMCAHHOTO YCUJIEHHOW KBAIU(DUIIMPOBAHHON SJIEKTPOHHOW MOAMMCHIO JIMIIA,
MOMIAIOIIETO JOKYMEHTHI (3asBHUTENS WM €r0o MpeACTaBUTENs ), JIMOO B BUIE
AJIEKTPOHHOTO 00pasa JOKyMEHTA, 3aBEPEHHOTO YCUJIEHHON KBaTU(DUIIMPOBAHHOMN
EKTPOHHON  moamuchkio. [lpu  sToM  ycuwieHHas  KBanuQUIIMpPOBaHHAsS



AIIEKTPOHHASI TOANKCH, KOTOPOU 3aBEPEH IEKTPOHHBINA 00pa3 TOKyMEHTa, JOKHA
MPUHAAJIEKATH JIMILY, TTOJANKUCABIIEMY JOKYMEHT Ha OyMa>KHOM HOCHUTEE.

3.2.3. Ecnu oOpaiienue B CyJl B BUJI€ JEKTPOHHOIO JIOKYMEHTA WM B BUJE
AJNIEKTPOHHOTO  o0pa3a  JOKYMEHTa TMOJANMCAHO  (3aBEPEHO)  YCHIICHHOM
KBUTM(UIIUPOBAHHOW  DJIGKTPOHHOM  TOJMKCHIO,  DJIEKTPOHHBIE  00pa3bl
JIOKyMEHTOB, TpuUjaraémMble K OOpallleHUI0 B CyJl, CUUTAIOTCS 3aBEPEHHBIMU
YCWJICHHOW KBIM(PUIIMPOBAHHONW JJIEKTPOHHOM MOJMUCHIO JHIA, IMOAAIOLIETO
JIOKYMEHTBHI.

Ecnu oOpamienne B Cyl MOJAaHO B BUJE AJIEKTPOHHOIO 00pa3a JTOKyMEHTa,
Takoe OOpallleHue W NpHJIaraéMble K HEMY 3JIEKTPOHHBIE 0Opa3bl JTOKYMEHTOB
CUMTAIOTCS 3aBEPEHHBIMU IPOCTOM AJIEKTPOHHON MOJMUCHIO JIMLA, MOJAOIIETO
JIOKYMEHTBHI.

3.2.4. K anennsmuoHHON M KaccallMOHHOMU kanobaM o0xkamyeMmble CyneOHbIe
aKThl TpUJIAralTcs IMyTeM BBHIOOpa IMOJIB30BATEIEM KOMHMH COOTBETCTBYIOIIETO
CyleOHOTO aKTa u3 uH(popMamoHHou cucteMsl "KapToTeka apOuTpaskHbIX e

Oo6>xaiyemblie CyJeOHbIE aKThl MOTYT OBITH MPHUJIOKEHBI K aleUISIIIMOHHON U
KAacCallMOHHOM ’kajob0aM B BHJIE€ DJCKTPOHHBIX JIOKYMEHTOB, MOAMUCAHHBIX
YCWICHHOW KBaTU(UIUPOBAHHON 3JIEKTPOHHON MOANMUCHIO (MOAMUCIMHU) CYIbH
(cyneit), mpuHsBIIEro (MPUHSABIINX) CyACOHBIN aKT, MO0 SJIEKTPOHHBIX 00pa30B
00XaTyeMbIX CYJIeOHBIX aKTOB, 3aBEPEHHBIX YCUJICHHOW KBaJU(UIIUPOBAHHOM
AJIIEKTPOHHOM MOAMMUCHIO CYJbH, MPEACEAATENBCTBYIONIETO N0 AEIy, IpeacenaTes
cyla (3amecTuTens MpeAceaaresis Ccylna) WIA YIOJIHOMOYEHHOTO pabOTHHKA
anmnapara cyja.

3.2.5. Ilpu nojgaye 3asBJICHUSA O MEPECMOTPE CYAEOHOrO aKTa IO HOBBIM WJIU
BHOBb OTKPBIBLIIMMCSI OOCTOSATENIbCTBAM I10JIb30BATENIEM MPUMEHSIIOTCS MPaBUIIA,
yka3zaHHble B nyHKTe 3.2.4 [lopsaka nogadu TOKyMEHTOB.

3.2.6. K 3asgBiaeHusiMm (xomaraiictBam) CyaeOHbIE aKThl MOTYT OBITh
MPUIIOKEHBL:

B BHUIE  DJEKTPOHHBIX  JOKYMEHTOB,  NOAMNUCAHHBIX  YCUJIEHHOMN
KBaJTU(DUIIMPOBAHHON JJICKTPOHHOM TOMANMKCHI0 (MOANMUCIMHU) CyIbH (Cyaei),
npUHSBIIEro (MIPUHSBIINX) Cy1€OHBIN aKT;

B BHJE DJIEKTPOHHBIX O00pa30B CyJIEOHBIX AKTOB, 3aBEPEHHBIX YCHIIEHHOM
KBAJIM(ULIMPOBAHHON AJIEKTPOHHOM MOAMMCHIO CYNbU, MPEACENaTEIbCTBYIOLIETO
no Jeny, Impeacenarens — cyna  (3aMecTHTeNs — IpeAcenarens  cyna),
YIOJHOMOYEHHOI0 pabOTHHKA anmnapara cya;

B BHUJE OJJIEKTPOHHBIX O0pa3oB CyACOHBIX aKTOB, 3aBEPEHHBIX MPOCTOU
ANIEKTPOHHON TOMANUCHI0 WM YCHUJIEHHOM KBaJIM(DPUIIMPOBAHHON AJIEKTPOHHON
MOJANKCHIO JIUIIA, MOAAIOUIET0 JOKYMEHTHI;

B BUJE KOMHUM CyAeOHBIX aKTOB M3 MH(pOpManumoHHOU cucteMsl "KaproTeka
apOUTpakHBIX Jen", 3aBepEeHHBIX TPOCTON JJICKTPOHHOW TOMMUCHIO WM
YCWICHHOW KBATM(PHUITUPOBAHHOW AJIEKTPOHHON TMOJMUCHIO JIUIA, TMOJAOIIETO
JOKYMEHTBHI.

4. BABEPIIEHUME ITOJAYN JOKYMEHTOB



4.1. Tlo 3aBepmiernn 3arpy3ku (aityioB, copepkammx oOpalieHue B Cyd U
npuiaraéMble K HEMy JOKYMEHTbI, TIOClI€ OCYIIECTBIEHUS MPOBEPKHU
MPaBUIBHOCTH BBEJICHHBIX JaHHBIX IOJIb30BaTEb, BHIOMPAs COOTBETCTBYIOIIYIO
OIILIMIO, HATIPABJISIET B CYJ] IOKYMEHTHI.

4.2. Tlocne HampaBlieHHs B CylI JOKYMEHTOB IIOJIb30BATEII0 B JIMYHBIM
KaOWHET  TPUXOAUT  YBEAOMJICHHE O  TMOCTYIUIGHUHM  JOKYMEHTOB B
WHOOPMAIIMOHHYIO CHUCTEMY, COJiepKallee JlaTy W BpeMs IOCTYIUICHUS
JIOKYMEHTOB.

4.3. Jlata u BpeMs MOCTYIUICHUS JOKYMEHTOB B MH(GOPMAIIMOHHYIO CHCTEMY
OTIPEEISIIOTCS TI0 MOCKOBCKOMY BpEMEHH, (PUKCUPYIOTCS aBTOMATHYECKH U
YYHUTBIBAIOTCS CYIOM TPH PACCMOTPEHHHM BOIPOCA O COOIOACHUM CpOKa IS
HaIpaBJeHUs1 OOpalieHusl B CyJ COIIACHO IMPOLIECCYaIbHOMY 3aKOHOJATEIbCTBY
(dactb 6 crathu 114 AIIK PO).

B nensax ompeneneHuss MOMEHTa MOJA4YM JTOKYMEHTOB O OOIIEMY IpaBUITY
MPUHUMAIOTCS BO BHUMaHUE JlaTa U BpeMsi THGOPMAIIMOHHON CUCTEMBI, a HE JlaTa
U BpEeMsl 4acoOBOM 30HBI, B KOTOPOM HAXOJUTCA CYyIl - aJipecaT HAMpaBlIIeMOIO
oOparreHus.

Jlata 1 BpeMs MOCTYIUICHUST B WH(MOPMAIIMOHHYIO CHUCTEMY JOKYMEHTOB,
MOJIAHHBIX B CYJbl, pacrojokeHHble B 1-ii dacoBod 30He (Kamununrpaackas
00J1acTh), OMNpPEACNAIOTCS MO JaTe U BPEMEHH TMOCTYIUICHHS JIOKYMEHTOB B
MH(OPMAIMOHHYIO CHCTEMY MUHYC | yac.

4.4. IIpocMOTp HOKYMEHTOB, IOJIAHHBIX B CyJ B DJJICKTPOHHOM BHJIE,
OCYIIECTBIISETCS pPaOOTHUKOM ammapara Cyjaa, OTBETCTBEHHBIM 3a IIPHEM
JOKYMEHTOB B DJJICKTPOHHOM BHJE, KOTOPBIA JODKCH YOCAWTHCS B TOM, YTO
JIOKYMEHTBI, TOCTYNMHBINNE B WH(OOPMAITMOHHYIO CHCTEMY, aIpeCOBaHBI CYIY,
JOCTYITHBI JJIS TpodTeHHs, oopmieHsl B cooTBeTcTBUM ¢ [lopsakomM momaun
JIOKyMEHTOB, BKJIIOYas COOJIfOjIcHHEe TpeOOBaHUSA O HaIMUUM TpaduuecKkon
MOJANMKUCH JIMIIa B JJIGKTPOHHOM oOpa3e oOpalieHuss B Cya, TpeOOBaHUU K
ANEKTPOHHON moanucu. Ecnu naHHbIe yCIOBHS COOJIOACHBI, TMOJB30BATEII0 B
JUYHBIA KaOWHET HANpaBIsAETCS YBEAOMIICHHWE O TOJYYEHHUM CYJIOM MOJAHHBIX B
AJIEKTPOHHOM BHUJIE JOKYMEHTOB. B yBemoMIIeHWM yKa3bIBaeTCsl HAaMMEHOBAHUE
CyJla, HAIPaBJISIONIETO yBEAOMIICHNE, HAMMEHOBAHUS TTOJIYYeHHOTO OOpaIleHus B
Cyll W TpWIaraeMbIX JIOKYMEHTOB, JlaTa M BpeMs TMOCTYIUICHHS OOpaleHus B
WHOOPMAITMOHHYIO CHCTEMYy W JaTa W BpeMsl ero ToJydeHus cyaoM. B
YBEJIOMIICHHH TaK)Ke€ MOXKET YKa3bIBaThCS HOMEP COOTBETCTBYIOIIETO CYACOHOTO
nena.

Ecnu HasBaHHBIC YCIOBUS HE COONIOACHBI, ITOJH30BATEIIO HAIMPABIISCTCS
YBEJIOMIICHHE O TOM, YTO JIOKYMEHTHI HE MOTYT OBbITh ITPU3HAHBI TTOCTYITUBIIINMH B
cya. B yBemoMiieHWH yKa3bIBaIOTCS MPUYUHBI, B CHIY KOTOPBIX JTOKYMEHTBHI HE
MOTYT CUMTATHCS TTOCTYNUBIITUMU B CY]I.

4.5. JIoKyMEHTbI OTKIIOHSFOTCS 10 CIEAYIOIIUM MIPUYUHAM:

1) obparieHue B Cy1 HE aJJpeCOBAHO JAHHOMY CYIY;

2) oOpaimeHue B Cya SBISETCS HIACHTUYHBIM paHEe HaIMpPaBICHHOMY
oOpaleHuro;

3) JOKyMEHThl HEUYMWTAaeMbl, B YAaCTHOCTU: CTPAHUIIBI JIOKYMEHTa



(IOKYMEHTOB) IEPEBEPHYTHI; JOKYMEHT (JJOKYMEHTHI) COJIEPKUT HE BCE CTPAHUIIBI;
OTCYTCTBYET BO3MOKHOCTh OIpPEACIUTh HAIMYME BCEX CTPAHUI] (HET HyMepalun);
B (ailsie OTCYTCTBYeT »JJEKTPOHHBIA JOKYMEHT WM DSJIEKTPOHHBIM o0pa3
JIOKyMEHTAa; OTCYTCTBYET CBSI3HBIN TEKCT;

4) (aiinn oOparnienus B cyd 1 (uin) Qaitiasl mpriiaraeMbIx K HEMY JIOKYMEHTOB
npeacTaBieHbl B (opmartax, He mnpeaycMoTpeHHbIX [lopsnkom momauu
JIOKYMEHTOB;

5) oOpamenue B cynq W (WiHM) TpUIaraeMble K HEMY JOKYMEHTHI HE
NpEJICTaBICHBl B BHUJE OTACIbHBIX (aijioB: B OgHOM (aiiyie Coaep>KUTCS
HECKOJIBKO JJIEKTPOHHBIX JOKYMEHTOB WM HECKOJBKO 3JIEKTPOHHBIX 00pa3oB
NOoKyMeHTOB. HaummeHoBanue (¢ailzioB He TMO3BOJSET UACHTU(DUIHMPOBATDH
JIOKYMEHTBI, B HUX COJIEp Kalllhecs;

6) aitn obpamenus B cyn u (vn) (paitsibl mpriiaraeMbeIx K HEeMy JTOKYMEHTOB
U (WIM) JaHHBIE, COAEpIKalUecs B HUX, HE JOCTYIHBI NIl pabOThl, B YaCTHOCTH:
3alllMIIEHBl OT KOMUPOBaHMS W (WJIM) TI€YaTH, COJIEp>KaT WHTEPAKTUBHBIC WITU
MYJbTUMEAUMHBIE 3JIEMEHTBI, BHEIPEHHBbIE CLEHapuu Ha s3blke JavaScript uinum
JHOOBIX JPYTHUX A3BIKaX MPOTPAMMUPOBAHUS;

7) B HapymieHue 3akoHopaTeiabcTBa Poccuiickoit ®enepanuu u Ilopsiaka
NoJla4l JOKYMEHTOB OOpallleHHE B CyJ B BHJE DJEKTPOHHOIO JOKYMEHTa He
HOJIMCAHO YCUJIEHHOW KBaJM(UUMPOBAHHON 3JEKTPOHHOW MOMAMHUCHI0 JHO0
oOpamieHre B CyJ B BHIE D3JIEKTPOHHOIO o0pa3a JOKYMEHTa HE 3aBEPEHO
YCWICHHOW KBATU(PUUUPOBAHHON 31E€KTPOHHON MOANHUCHIO;

8) DIJIEKTpOHHBIM 00pa3 oOpanieHuss B CyJ HE COJEPKUT IpapuUecKout
NOJAINKCH JTULA, OOpaTUBLIETOCs B CYI;

9) »snexkTpoHHas MOJNUCH HE COOTBETCTBYET BHUAY WU (dopmary,
YCTaHOBJICHHBIM [Hopsinkom nojauu JOKYMEHTOB. VYcunennas
KBaJIM(ULMPOBAHHAS 3JIEKTPOHHAs MOJNUCh HE MpoIa MPOBEPKY: Ha MOMEHT
NOJIMUCAaHUS JOKYMEHTa CpOK JeHCTBHsS cepTUUKaTa SJIEKTPOHHOM MOJINUCU
UCTEK, AJIEKTPOHHAsI MOJIMUCh HE COOTBETCTBYET JIOKYMEHTY, IOKYMEHT OBbLI
U3MEeHEH (MOAU(UIIMPOBaH) MOCE MOANUCAHUS €ro JIEKTPOHHOHN MONHUCHIO;

10) Homep Jnena, yka3aHHBI IOJIb30OBATENEM IPH MoJaye JOKYMEHTOB, He
COOTBETCTBYET HOMEpY JleJia, YKa3aHHOMY B OOpalleHUH B CYJ;

11) x oOpaimieHuro B CyaA, TMOJaBa€MOMY TPEICTABUTENIEM, HE MPHIOKEH
JOKYMEHT, MOATBEPKIAAIOIIUN TOTHOMOYMS TPEICTABUTENST HAa NpPEIbsSBICHUE
JIOKYMEHTOB B CY/I;

12) nHapyuieHsl WHBIE TPeOOBAHMSI K DJIEKTPOHHBIM JOKYMEHTaM U (MJIH)
ANEKTPOHHBIM o0Opa3aM JIOKYMEHTOB, YycTaHoBJeHHble [lopsakom momaum
JIOKYMEHTOB.

4.6. B uensix npuoOIieHus K cy1ie0HOMY JIey pacreqyaTbiBatoTCs:

Konusi oOpallleHusT B CyJ, MOCTYNUBUIETO B BHUAE 3JEKTPOHHOTO o0pasa
JIOKYMEHTA WJIH 3JEKTPOHHOIO JTOKYMEHTA;

CBEIACHMS O pe3yibTaTax MPOBEPKH YCHWJICHHON KBaJU(pHUIIMPOBAHHON
AIIEKTPOHHOM TMOJIUCH 3JEKTPOHHOTO OKYMEHTa, BKJOYas HHPOpMAIHUI0 00
YCWICHHOW KBATH(PHUITMPOBAHHONW AJIEKTPOHHON TOJMUCH, KOTOPOW TOJIHCaH
AIIEKTPOHHBIN JOKYMEHT;



CBEIACHMS O pe3yibTaTax MPOBEPKH YCHWJICHHON KBaTU(pHUIIMPOBAHHON
AJIIEKTPOHHOM MOJIUCHU 3JIEKTPOHHOTO 00pa3a TOKyMEHTA, BKJIOYask HHGOPMALIUIO
00 ycuJIeHHON KBaTu(UUIHUPOBAHHOMN SJIEKTPOHHOW MOJIKCH, KOTOPOU MOAMUCaH
AIIEKTPOHHBIN 00pa3 JOKYMEHTa;

CBEJICHUS O IIPOCTOU AJIEKTPOHHOM MOIKUCH, KOTOPOU 3aBEPEH JICKTPOHHBIM
o0pa3 JJOKyMeHTa.

[Ipu HeoOXoAMMOCTH pacleyaThIBAIOTCS M MPUOOLIAIOTCS Ha OyMakKHOM
HOCHUTEJIE K MarepuanaMm cyneOHOro Jiena KONWU JIOKYMEHTOB, MOCTYINHBIIMX B
AIIEKTPOHHOM BHJIE.

4.7. JIoKkyMeHTBI, MOCTYMHUBIIKE B UHPOPMAIITMOHHYIO CUCTEMY, JOJKHBI ObIThH
3apETUCTPUPOBAHBI B CHCTEME aBTOMATU3ALMU CYIOITPOU3BOJICTBA.

4.8. Ilpuem, y4er M perucrpauvs IOCTYNHUBIIMX B 3JIEKTPOHHOM BH[E
JOKYMEHTOB IIPOM3BOJATCS B TOM K€ HOPSAKE, B KOTOPOM OCYILIECTBIISIETCS
MIPUEM, YUET U PETUCTpalMsl TOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

4.9. JloKkyMeHTBI, IOAAHHBIE B CyJI B SJEKTPOHHOM BHUJIE, IOCTYIHBI IS
mpocMoTpa JApyruM apOutpaxkHbiM cygaM u BepxoBnomy Cyny Poccuiickoit
denepanum.



